
 
 

SPI Referral Form – please read before completing 
 

The Pendlebury Centre which includes Pendlebury placements / Cedars / Pendlebury Paths 
Pendlebury Centre – Student Characteristics and Referrals – Pendlebury Centre 

 
The SPI referral form has been amended to include additional supporting information which will allow the Panel to 
examine the measures that schools have taken for the student to determine whether a placement is appropriate. It is 
hoped that in gathering the information, referrers will gain a full picture of the totality of support available to the 
student within their existing setting in relation to both the student’s underlying needs and presenting behaviour. This 
information will also be used to support students appropriately in any future setting. 
 
Special Educational Needs 
A significant number of students referred to SPI have later been found to have unidentified special educational needs in 
one or more areas as defined by the SEN Code of Practice.  The SEN section of the form aims to ensure that the needs 
underlying the presenting behaviour have been considered, and that school referrers have reflected in more detail 
about these areas of difficulty with other professionals either within setting and/or with outside agencies. The SENCO 
needs to be involved in this process and sign the relevant section of the referral form. 
 
❑ ALL referrals should include the reason for the referral and written summary of student’s presenting behaviours (in 

addition to behaviour log)/difficulties, including issues at home/out of school. 
❑ If a student is identified as being at SEN Support or has an EHCP, it is expected that a plan is in place and is 

evaluated at least termly with evidence of additionality included within the referral.  
❑ An Early Help Assessment will be expected for ALL referrals that meet levels 2 and 3 of Stockport multi-agency 

guidance on levels of need, i.e. students who have required extra support from a targeted intervention/service or 
with increasing levels of unmet needs that are more complex (Please contact EAS if there are any concerns).  

❑ EHA and minutes of any relevant meetings, e.g. TAC, CP, review meetings; and most recent plans should be 
included. 

❑ A ‘Round Robin’ report from subject teachers is a useful document to assess where the student is most successful 
and how generalised the behaviour is across the curriculum.  

❑ Please include individual student’s behaviour log and notes from any reintegration meetings. 
❑ Details of interventions by school staff, with evaluation of impact. 

❑ ‘One page profile' as a piece of included SEND evidence 
❑ PEP (if LAC). 
❑ Latest academic/school report and information to show current levels of attainment and targets in all subjects 
❑ Key Stage 3 referrals do not necessarily need an EP or CAMHS endorsement unless one is available.  Schools must 

be able to identify a range of interventions and reasonable adjustments used to support the student and their 
impact, above and beyond the standard offer to all students (i.e.. implementation of Anxiety Based School 
Avoidance Framework, referral / support from other services etc).  

❑ Key Stage 4 referrals, as above, schools should demonstrate a range of interventions to support engagement. As 
these tend to be longer term, an EP/CAMHS report with endorsement would be expected or in exceptional 
circumstances a Mental Health Practitioners report will be accepted. 

❑ Details of examination subjects, exam boards, course codes, completed and outstanding assessments (KS4 only) 
 
 
 

 

 
 
 
 
 

 

SECONDARY PANEL FOR INCLUSION 
REFERRAL FORM 2023/2024 

 

https://pendlebury.stockport.sch.uk/welcome/pendlebury-centre-student-characteristics-and-referrals/


The Pendlebury Centre which includes Pendlebury/Cedars/Pendlebury Paths  
(The Panel will determine the most appropriate intervention if agreed) 

REFERRER DETAILS 

Referring School: Date of Referral: 
Name of Referrer: Role: 

Email: Contact Telephone Number: 

Does this referral have parental support:      Yes ☐   No ☐ 

STUDENT INFORMATION 

Name of student: DOB: Year Group: 
Preferred Name/Pronoun:  

UPN: UCI No. (KS4 only): 

Name of Parent(s)/Carer: Tel: 

Email: 

Address: 

FSM: Yes ☐ No ☐ In last 6 years ☐ Pupil Premium:  Yes ☐ No ☐ Education Psychologist:  Yes ☐ No ☐ 

LAC: Yes ☐ No ☐ Child Protection Plan: Yes ☐ No ☐    TAC:   Yes ☐   No  ☐ Tier 2 ☐ Tier 3 ☐ 

EHA:  Yes ☐ No ☐ Medical Needs               Yes ☐ No ☐ Young Carer: Yes ☐   No ☐ 

Social Worker:                             Yes ☐ Previously ☐ No ☐ Name & Contact Details of Social Worker: 
 
 

Family Help Coordinator:          Yes ☐ Previously ☐ No ☐ Name & Contact Details Family Help Coordinator: 
 
 

CAMHS:         Yes ☐ Previously ☐ No ☐ Name & Contact Details of CAMHS Worker: 
 
 

Autism Team:       Yes ☐ Previously ☐ No ☐ Name & Contact Details of Autism Worker: 
 
 

Other Team  
(e.g.: SRE Team, EWO, 
Secondary Jigsaw EHCP 
Caseworker, Mosaic, 
School Nurse etc) 

      Yes ☐ Previously ☐ No ☐ Name & Contact Details of Worker: 
 

ATTENDANCE % (include attendance certificates) 

Year 7: Year 8: Year 9: Year 10: Year 11: 

ATTAINMENT INFORMATION  

KS2 SATs English   KS3 (TA) English  

Maths  Maths  
 

Science  
KS4: 
Predicted 
GCSE Grade 

English   KS4: 
Mock Exam 
results 

English  

Maths  Maths  

Science  Science  
Any other 
Testing: 

Test used: 
Date:  

Raw Score Standardised Score Centile 

Word Reading    

Reading Comprehension    
Spelling    

 
 
 
 
 



THIS SECTION MUST BE COMPLETED, CHECKED AND SIGNED BY THE SENCO  
SPECIAL EDUCATIONAL NEEDS 

SEN Stage:      No SEN ☐             SEN Support ☐                   Referred for statutory assessment ☐                        EHCP ☐ 
 

Please provide details of the student’s needs within each relevant area (including any known diagnosis): 
Communication & interaction 
 

Cognition & learning  

Social, emotional & mental health difficulties 
 
 

Sensory &/or physical needs 

Year 7: 
Number of 
suspensions:  

Year 8: 
Number of 
suspensions:  

Year 9: 
Number of 
suspensions:  

Year 10: 
Number of 
suspensions:  

Year 11: 
Number of 
suspensions:  

BEHAVIOUR PROFILE: Please see additional notes (if suspensions recorded, details MUST be provided within referral)  
Completed/checked by SENCO (Name): 

Signature: 

 
 
 Return to: Education Access Service: Email: eas@stockport.gov.uk 

Please Note: Completed referrals will be accepted up to 5.00 pm on the Thursday before the SPI meeting 
 

mailto:eas@stockport.gov.uk

